
Judge Phyllis J. Hamilton
Courtroom 3, 17th Floor

Nichole Heuerman, Court Deputy
(415) 522-2023 

Standing Order:
1. CALENDARS

Civil law and motion is held on Wednesday at 9:00 a.m. 
Criminal law and motion is held on Wednesday at 1:30 p.m.
Case Management and Pretrial Conferences are held on Thursday at 2:30 p.m.

Counsel need not reserve a  hearing date for motions, but should call the Court Deputy
in advance for dates that are unavailable.  Noticed dates may be reset as the court’s calendar
requires.  

2. DISCOVERY

All discovery disputes shall be referred to the Chief Magistrate Judge for assignment.
The words “Discovery Matter” shall appear in the caption of all documents relating to discovery
to insure proper routing.  Counsel shall contact the clerk for the assigned magistrate judge to
schedule any hearing.

3. MOTIONS

Separate statements of undisputed facts in support of or in opposition to motions for
summary judgment shall NOT be filed.  See Civil L. R. 56-2.  The parties may file a truly joint
statement of undisputed facts only if all parties agree that the facts are undisputed.

The briefing schedule of motions that are specifically set by the court may not be
altered by stipulation; rather the parties must obtain leave of court.

4. CORRESPONDENCE

When corresponding with the court by letter or when submitting a letter brief,  provide
the original and one copy.  Letters should be delivered to the Clerk’s Office in San Francisco
in an envelope addressed to Judge Hamilton.  Do not fax anything to chambers without calling
chambers first.  A copy marked “Chambers Copy” of all documents filed in the Clerk’s Office
shall be filed along with the original.

PLAINTIFF IS ORDERED TO SERVE COPIES OF THIS ORDER AT ONCE UPON ALL
PARTIES TO THIS ACTION AND UPON ALL PARTIES SUBSEQUENTLY JOINED IN
ACCORDANCE WITH RULES 4 AND 5 OF THE FEDERAL RULES OF CIVIL
PROCEDURE, AND TO FILE WITH THE CLERK OF THE COURT A CERTIFICATE
REFLECTING SUCH SERVICE.



5. E-FILING/CHAMBERS COURTESY COPIES

In all “E-Filing” cases, in addition to filing papers electronically, the parties are required
to lodge with chambers one paper copy of each document that is filed electronically no later
than noon on the day following the day that the papers are filed electronically.  These printed
copies shall be marked “Chambers Copy” and shall be submitted to the Clerk’s Office, in
an envelope clearly marked with the judge’s name, case number, and “Chambers Copy.”
Parties shall not file a paper copy of any document with the Clerk’s Office that has already
been filed electronically.

(Revised: 1/10/03)


